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1. O01HMe MoJI0KeHUus

1.1. Ienpto panHoro IlonmoxeHust sBisieTcst omnpenenaeHue mopsaka o0paboTKu
MIEPCOHAJIBHBIX JTAHHBIX paOoTHHKOB OOIIECTBa C OTrPAaHUYCHHON OTBETCTBEHHOCTHIO «PecrexT»
(mamee paOOTHUKOB); OOECIEYCHUE 3alTUTHI MPaB W CBOOOJ PaOOTHHKOB MpU 00pabOTKE HX
NEPCOHAIPHBIX JIAaHHBIX, a TAaKKe YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII,
MUMEIOIINX JTOCTYII K MIEPCOHAILHBIM JJAHHBIM PA0OTHUKOB, 32 HEBBIIIOJHEHUE TPEOOBAHHIA HOPM,
PETYIHPYIONIMX 00paOOTKY U 3aIUTY MEPCOHATBHBIX TaHHbBIX..

1.2. Hacrosimee Ilonoxenune paspaboraHo Ha ocHoBanuu crarei Kouctutyuun PO,
TpynoBoro Konexkca P®, Komekca 00 aaMUHUCTpPATHBHBIX TIpaBOHapymIeHHsX PO,
I'paxxnanckoro Kogexca P®, YronosHoro Konmekca P®, a taxke denepanbHoro 3akona «0O06
uH(popMauu, UHOOPMATH3AIUH U 3aIIUTE HHPOPMALIUI»

1.3. IlepcoHanbHble AaHHBIE OTHOCATCSA K KaTeropuu KOH(MUIACHIMAIBHOW WH(POPMAIUH.
PexxuM KOH(UACHIIMAIEHOCTH TEPCOHAIBHBIX JAaHHBIX CHUMAETCS B CIIydasx 00€3TMYMBaHUS
WJIY TI0 UCTEYEHUH 75 JIET CpOKa XPAHEHUS, €CIIM HHOE HE OMPENEIICHO 3aKOHOM.

1.4. Hacrosimee IlonoxxeHue yTBEpKIaeTcs ¢ BBOAUTCS B JIEUCTBHE MPUKA30M
VYIpapmisIomero u siBiseTcs 00s3aTenbHBIM AJI1 UCTIOTHEHHS] BCEMH pa0OTHUKAMU, UMEIOIIMMHU
JOCTYT K TICPCOHAILHBIM JTAaHHBIM.

2. IlonsiTHE M COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. TlepconanpHble HaHHBIE pa0OTHUKA — WHGOpPMAIUA, HEOOXomuMas padOTOmATeNo B
CBSI3U C TPYAOBBIMH OTHOILIEHUSIMH U Kacaroluecss KOHKpeTHoro padotHuka. [log unpopmarueit
0 pa6OTHI/IKaX IIOHUMAKTCA CBCACHUA O (baKTaX, COGI)ITI/ISIX A OOCTOSATEILCTBAX JKU3HU
paboTHHKA, TO3BOJIAIOIINE UACHTU(DUIIUPOBATE €T0 TUYHOCTb.

2.2. B cocras NIEPCOHAJIBHBIX JAHHBIX paGOTHI/IKa BXOOAT:

e (haMunus, UMs1, OTYECTBO;

®  TOI, MECHI], 1aTa U MECTO POXKICHNUS;

*  TPaxIaHCTBO;

* CBE/CHUA O 3HAHUHM MHOCTPAHHBIX S3BIKOB;

e cBeneHus 00 o00pa3oBaHUM (HAUMMEHOBAHHWE YYEOHOTO 3aBENCHHUsS, TOJ OKOHYAHUS,
JOKYMEHT 00 00pa3oBaHuM, KBATU(PUKALIHS, CTICIIUATBHOCTS),

e cBeleHHA O mnpodeccuu; cTaxx padoTel (0OLIMA, HENMpPEpBHIBHBINA, IArOIIMH MpaBO Ha
BBICITYTY JIET, paHee 3aHUMaeMble JOKHOCTH, CYIIECTBEHHBIC YCIOBUS TPY/IA);

®* ceMeHHOE TTOJIOKEHHE;



* cocTaB ceMbHU (cTeneHb poacTBa (Ommkaiimme poacTBeHHUKH, D.M.0. poacTBEHHUKOB,
TOJl UX POXKICHNUSA);

* macrnopt (HOMEp, JaTta BbIIa4H, KEM BBIJIaH);

e azapec (aKTUUYECKOrO MecCTa >KUTEIbCTBA, aApPeC M Jara  PErucTpalud IO MECTY
KUTEIIbCTBA;

e Homepa TenedoHa (qoManTHuM, COTOBBIN);

® CBE/ICHUS O BOUHCKOM YUé€Te;

*  CBEJCHHUA O MPEAbIAYIICH TPYIOBOU NEATEIBHOCTH;

e cBeleHUA OO0 HMYILIECTBEHHOM IIOJIOXKEHHMM, JOXOAAaX, 3aJ0JKEHHOCTSX M TEKyIleM
JOKHOCTHOM OKJIaJIe;

® CBEACHHUA O COCTOSHUHU 3/0POBbs, HEOOXOAMMBbIE pabOTOAATENI0 HJsl OIpeaeTIeHUs
OPUTOAHOCTA  JUISl  BBIMIOJNIHEHUS  MOpy4yaeMoil  paboThl U MPEeayHpexaCHUS
npodeccruoHaNbHbBIX 3a0oeBaHuil, MIpelyCMOTPEHHBIE NEHCTBYIOIINM
3aKkoHoJaTenbcTBOM Poccuiickont @enepanuu;

* coJepaHHe 3aKITIOUEHHOTO CO MHOM KOHTPAKTa UM TPYAOBOTO JOTOBOPA;

e cBegeHMs 00  arTecTaluy, [MOBBIIIEHUH  KBaJUUKAIMK, MpodeccnoHaIbHON
IIEPETIOATOTOBKE;

e cBeleHHA OO0 HCIONB30BAHHBIX OTIYCKaX, BUAAX M MEpUOJaxX OTIYCKa, BPEMEHHOM
HETPYIOCIOCOOHOCTH, COLMANIBHBIX JILIOTaX, KOMaHIMPOBKaX, paboueM BpeMeHH U TIp.;

e cBeleHHA 00 MMEIOIIUXCS Harpaaax (MOOMIPEHUSX ), TOYETHBIX 3BAHUAX U HAKa3aHUAX;

® CBEJCHUS O HOMEPE U CEPUU CTPAXOBOI'O CBUJIETENHCTBA FOCYAAPCTBEHHOTO IEHCUOHHOTO
CTpaxoBaHUS;

e cBeneHHs 00 NIEHTH(PHUKALMOHHOM HOMEpPE HAJIOTOIUIATEINBIINKA;

®  CBECHHUA U3 JUYHOIO JIeNa, JUUYHON KapTOUKU pabOTHUKA M TPYAOBOM KHIKKH:

e cBenenus, mnonaBaemble B ®HC, opranbl CTaTHCTUKM W HMHBIE TOCYIapCTBEHHBIE
VUPEXKICHUS U CTPAXOBBIC (DOHJIBI;

* CBEACHHUA O [JpyruX J0roBopax (MHAMBHUIYaJIbHOM, KOJUIEKTHBHOM, MaTepuaIbHOU
OTBETCTBEHHOCTH, YUEHUYECKUX, OKA3aHUs YCIYT U Jp.), 3aKII0YaeMbIX NPU UCTIOTHEHUN
TPYZIOBOTO JIOTOBOpA

*  JIONIOJHUTENIbHbIE CBEICHHS, MPEICTABICHHbIE MHOI IO COOCTBEHHOMY YKEJIaHHUIO
(cBeneHusi, 0 MpeObIBAaHNH 3a TpaHUIIEH U Jp.), OMOMeTpuYecKre NnepcoHaJbHbIe JaHHbIE
(mmunbie QoTrorpadum); Ipyrue NepcoOHAIbHBIE JaHHBIC, HEOOXOMUMbIC PabOTOIATENI0 B
COOTBETCTBHUH C JICUCTBYIOIIUM 3aKOHOAATEILCTBOM Poccuiickoit deneparyu B 061acTH
MEPCOHANTBHBIX JTaHHBIX.

2.3. JlaHHBIE TOKYMEHTHI SIBISIIOTCA KOH(QHUAECHIIMAIBHBIMYU, XOTS, YUUTBIBAsI UX MacCOBOCTb
U eIMHOE MECTO OO0pabOTKH M XpaHEHHs - COOTBETCTBYIOUIMM rpud OrpaHMYEHUsS HAa HHUX HE
CTaBUTCH.

3. O6padoTKa NepcoHAJbHBIX JaHHBIX

3.1. Tlog o00paboOTKOIl MepCOHANbHBIX MJAHHBIX pPA0OTHHKA TMOHMMAETCS TOJyuYeHHE,
XpaHeHHe, KOMOMHHMpOBaHHE, Ieperaya WM J000€ Jpyroe HCIOIb30BAHUE IEPCOHAIBHBIX
TaHHBIX paOOTHHKA.



3.2. B memsx oOecrnedyeHus: mpaB U cBOOOJ 4Y€JIOBEKAa M TpakJaHMHA padoToAareib U €ro
MPEICTAaBUTENIN TpU 00pabOTKEe MEepPCOHANBHBIX JAHHBIX paboTHHKA 00sf3aHBI COOIIONATH
ClIeyroIupe oone TpedoBaHus:

3.2.1. OOpaboTka TEPCOHANBHBIX JAaHHBIX pPAOOTHHKA MOXET OCYIIECTBISTHCS
UCKJTIOYUTENIBHO B LEJSX 00eCeYeHus: COOIIOIEHUS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, COACUCTBUS paOOTHHKAM B TPYIOYyCTPOWCTBE, OOyUYEHHH W TIPOABIDKEHHH IO CITyXkOe,
obecriedeHusi JMYHON OE€30MacHOCTH PaOOTHHKOB, KOHTPOJS KOJMYECTBA M KauecTBa
BBITNIOJTHSIEMON pabOThI U 00€CTIEYeHHsI COXPAaHHOCTU UMYLIECTBA.

3.2.2. Ilpu ompenenennu o0beMa U coaepx aHus 00padaThIBAEMBIX MEPCOHAIBHBIX JTAaHHBIX
paboTHHKa paboTomaTeNnb MOKEH pykoBoacTBoBarhest Koncturymmeit Poccuiickoit denepanumy,
Tpynoseim Kogekcom n mHbIMH (heiepaibHbIMU 3aKOHAMH.

3.2.3. HonyquI/Ie NEPCOHAJIBHBIX  JAHHBIX MOKET OCYHICCTBIIITBCA KaK IIYTCM
NpCACTaBJICHUA X CaAMHUM pa6OTHI/IKOM, TaK U IIYTCM IIOJIYUYCHUA UX U3 HHBIX UCTOYHHKOB.

3.2.4. TlepconanpHble AaHHBIE pPaOOTHHKA CJEAYyET IOJNy4aTb Yy Hero camoro. Ecim
MEPCOHAJIbHBIC JTaHHBIC PAOOTHHKA BO3MOXKHO TIOIYYHUTh TOIBKO y TPEThEH CTOPOHBI, TO
paboOTHUK JOKEH OBITh yBeIOMIIEH 00 3TOM 3apaHee M OT HEro JOMKHO OBITh MOTyYeHO
nuchbMeHHoe coracue. Paboronarens 1omkeH cooOMuUTh paOOTHUKY O LESIX, MPEANnoiaraéMbIx
HUCTOYHMKAX U CHOcO0ax TMONyuYeHHUs NEPCOHANBHBIX MaHHBIX, a TaK JX€ O Xapakrepe
MOJUIeKAIINX TMOMYYEHUIO MEPCOHATbHBIX JaHHBIX W MOCIEACTBHUSIX OTKa3za paOOTHHKA [aTh
MMCbMEHHOE COIVIacHe Ha UX MOJIyYeHHE.

3.2.5. Paborogarens He MMeEET MpaBa MoiaydyaTb U 0oOpabdaThiBaTh NMEPCOHAIbHbBIE JAAHHbIE
paboTHHKA O €ro MOJUTHYECKHX, PEIMTHO3HBIX M WHBIX YOSKICHHUSIX M 4YacTHOW >ku3HU. B
ci1ydasax, HCIOCPCACTBECHHO CBA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIEHUH JaHHBIE O JacTHOH
KHU3HU paboTHUKA (MHPOpPMAILIUS O KU3HEEATEIIbHOCTH B cpepe CeMEIHBIX OBITOBBIX, JIMYHBIX
OTHOIIIEHUI) MOTYT OBITh MOJIy4eHBI U 00paboTaHbl pabOTOAATETIEM TOJBKO C €ro MUChbMEHHOTO
cornacusi.

3.2.6. PaboTomatens He MMEET MpaBO MOJy4YaTh M 00pabaThIBaTh MEPCOHAIBHBIC TAHHBIC
pabOTHHKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBCAUHEHUAX WIH €ro MpoQCOr3HOU
JESTEeTbHOCTH, 33 MCKIIIOUCHUEM CITydaeB, IPEAyCMOTPEHHBIX (herepantbHbIM 3aKOHOM.

3.3. K o0pabotke, niepenade U XpaHEHUIO TIEPCOHAIBHBIX JTaHHBIX PaOOTHUKA MOTYT UMETh
JOCTYI COTPYAHUKU:

- Oyxranrepuu;
- COTPYIHUKH CITy>KOBI yIIPaBICHUS NTEPCOHATIOM;
- COTPYIHHUKH WH(POPMAIIMOHHOTO OT/EIA.

3.4. Hcnonp30oBaHue NEPCOHAJIBHBIX JAaHHBIX BO3MOKHO TOJIBKO B COOTBCTCTBUHU C LCIISIMU,
OMPCACIUBIINMHU HUX ITOJTYUCHHUC.

34.1. HepCOHaHBHHe JaHHBIC HC MOI'yT OBITH HCIIOJIL30BaHBl B OeJAX IPUINHCHUA
HUMYIICCTBCHHOI'O U MOPAJIBHOI'O BpCAa T'paXJaHaM, 3aTPYAHCHUA pCain3alliu IpaB U CBO6OI(

4



rpaxnaan Poccuiickoii denepanun. OrpanndyeHue npas rpaxkiaaH Poccuiickoil @enepauuu Ha
OCHOBE UCMONb30BaHUS HHGOpMAUU 00 HX COIHAJIBHOM IPOUCXOXKICHUH, O PacoBOii,
HAlIMOHAJIBHOM, SI3BIKOBOM, PETMTMO3HON U MAPTUIHOM MTPUHAIIIEKHOCTH 3alPEIICHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIIbCTBOM.

3.5. Ilepenaya nmepcoHaNbHBIX JaHHBIX paOOTHHUKA BO3MOXKHA TOJIBKO C COIIacus pabOTHHKA
WIH B CIyYasiX, IpsIMO MPEIYyCMOTPEHHBIX 3aKOHOAATENHCTBOM.

3.5.1. IIpu mepenade nepcoHANBbHBIX AaHHBIX paOOTHHKA PabOTOAATENh JOIDKEH COOMIoNaTh
ClIeIyIoIINe TPeOOBaHMUS:

- He coo0Iark TMepcoHaIbHbIC JaHHBIE PAOOTHHKA TPEThEH CTOpOHE 0€3 MHCHhbMEHHOTO
cormacusi pabOTHHMKA, 3a WCKIIOYEHHEM CIy4yaeB, KOIJa OTO HEOOXOOUMO B  IEIAX
MPEAYIPEKACHUS YIPO3bl )KU3HU U 3I0POBBIO PaOOTHUKA, a TAK)XKE B CIIydasiX, YCTAHOBJICHHBIX
(benepanbHBIM 3aKOHOM;

- HC COO6HIaTI) NEPCOHAJIBHBIC JaHHBLIC pa6OTHI/IKa B KOMMCPUYCCKUX MECIIAX 0e3 ero
IIMUCBbMCHHOT'O COIJIacCHs,

- TpenynpenuTh JIUL, MOIYyYaloUIX MEpCOHANbHBIE AaHHBIE PabOTHUKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B LENSIX, 5 KOTOPBIX OHU COOOIIEHbI, U TpeOOBaTh
OT 3THUX JIMI[ TOATBEPXKAECHUS TOrO, YTO O3TO MpaBWIO coOmtoneHo. JIuma, nomyvarouue
NepcoHaNbHbIE  JaHHblE  PaOOTHHKA,  00s3aHBl  CcOOMIONATh  PEXHUM  CEKPETHOCTH
(xoH(pUIEHIIMATBHOCTH). [JJaHHOE MONIOKEHNE HE pacTpOCTpaHsIeTCs Ha 0OMEH NepCOHATbHBIMH
JAHHBIMU PaOOTHHUKOB B MOPSAJIKE, YCTAHOBICHHOM (hefiepaIbHbIMU 3aKOHAMU;

- paspemarb JOCTYNl K TIEPCOHAJIBHBIM JAHHBIM pPaOOTHHKOB TOJBKO CIICIHAIBHO
YHOOJHOMOYCHHBIM JIMIaM, OINPCACICHHLIM B Tlonoxeuuu o pasrpaHNM4YCHUU IIpaB AO0CTyIIa K
NEpCOHAJIbHBIM OJAHHBIM, IIPHW 3TOM YKAa3aHHBIC JIMLA JOJDKHBI UMETH IMPABO I10JIYy4YaThb TOJIBKO TC
NEpCOHAJIBHBIC JaHHBIC pa6OTHI/IKa, KOTOpPBIC H€06X0)II/IMBI AJId  BBIIIOJIHCHUA KOHKPCTHBIX
dyHKimii;

- HC 3alpaliuBaTb I/IH(bOpMaI_II/IIO 0 COCTOSSHUHM 340POBbLSA pa6OTHI/IKa, 3a UCKIIFOYCHUEM TCX
CBGHGHHﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOKHOCTHU BBIITOJIHCHUS pa6OTHHKOM pr,]lOBOfI

byHKIHH,

- TepeJaBaTh NepCOHAIbHbIE JJaHHbIE PAaOOTHHUKA MPEICTABUTENIAM PAaOOTHUKOB B MOPSAKE,
ycraHoBleHHOM TpynoBeiM KomekcoMm, W oOrpaHuunBaTh 35Ty HWH(POPMALMIO TOJNBKO TEMHU
NEPCOHAJBHBIMH JIaHHBIMU PAaOOTHHMKA, KOTOpbIE HEOOXOAUMBI JJIsi BBIMOJHEHHS YKa3aHHBIMU
MPEACTABUTEIISIMU UX (PYHKIUH.

3.5.2. [lepenada nepcoHaIbHBIX JAHHBIX OT JAEPKATEIN WIM €ro MPeCTaBUTENCH BHEITHEMY
MOTPEOUTEI0 MOXKET JOMYCKaTbC B MUHUMAIBHBIX 00beMax U TOJNBKO B LIETSX BBITOTHEHHS
3aJ1a4, COOTBETCTBYIOIINX OObEKTUBHON MpUYUHE cOOpa ITHX JAHHBIX.

3.5.3. Ilpu mepenaue nmepcoHaNbHBIX JAHHBIX PaOOTHHKA MOTpeOUTENsIM (B TOM YHUCIE U B
KOMMEpPYECKHX MeNAX) 3a Mpelesibl OpraHu3amuyd padoromarens HE JOKEH cOoOo0Iarh 3TH
JaHHBIC TPEThEH CTOpPOHE 0€3 MUCBMEHHOTO COIIacusi pabOOTHHKA, 32 MCKIIOUCHHEM CIIydYacs,



Korjga 3TO HeO6XOI[I/IMO B ICJX MPEAYHPCIKIACHUA YTPO3bI )KU3HU U 3JOPOBBIO pa6OTHI/IKa niIn B
ClIydasx, YCTAaHOBJICHHBIX d)ellepaHBHBIM 3aKOHOM.

3.6. Bce mepbl KOHOUAECHIIMAIEHOCTU MPH cOope, 00paboTke M XpaHEHUH MEPCOHATIBHBIX
JaHHBIX COTPYIHHKA pPACHpPOCTPAHSIOTCS Kak Ha OyMa)kHble, TaK W Ha JIIEKTPOHHBIE
(aBTOMaTU3MPOBAHHBIEC) HOCUTEIN UH(POPMAIIHH.

3.7. He nomyckaeTcs OTBe4aTh Ha BOIIPOCHI, CBSI3aHHBIE C Iepelayeil MepcoHalIbHOU
uHpopMmaruu no Tenedony win Qaxcy.

3.8. XpaHeHue nepcoHaIbHBIX TaHHBIX JOJDKHO MPOUCXOAUTH B OPSAIKE, HCKITIOYAIOIIEM UX
yTpaTy WIH UX HETIPAaBOMEPHOE HCIIOJIb30BaHUE.

3.9. Ilpu mpuHATHM pELIEHU, 3aTparvBalolMX HHTEpechl pabOTHHKa, paboTomaresib He
UMEeT T1paBa OCHOBBIBaTbCS Ha TEPCOHAJIBHBIX JaHHBIX pAa0OTHUKA, MOIYUYEHHBIX
UCKIIIOYUTENBHO B pe3ylbTare HX aBTOMATHU3UPOBAHHOM OOpaOOTKM WM 3JIEKTPOHHOIO
nonyuyeHusi. PaGoronarens yuuThIBa€T JIMYHbIE KauecTBa pabOTHUKA, €ro J0OpPOCOBECTHBIM M
3¢ HEeKTUBHBIN TPY/I.

4. locTyn K NepCOHAJbHBIM JAHHBIM
4.1. BHyTpeHHHI TOCTYII.
4.1.1. IIpaBo nocTyma K NepCOHAIbHBIM IaHHBIM COTPYIHUKA UMEIOT:
- caM pabOTHHK, HOCUTEIb JaHHBIX.

- JIpyrue COTPYOHUKM OpraHW3alud TpU BBIOJTHEHHH HMMH CBOUX CIIYKEOHBIX
00s13aHHOCTE.

4.1.2. IlepeueHsp aull, UMEIOLIUX JOCTYII K IEPCOHAIBLHBIM IaHHBIM paOOTHUKOB, ONIPEIECIICH
B [lonoxxeHnn 0 pa3rpaHUYeHUH MPaB TOCTYTA K IEPCOHAIBLHBIM TaHHBIM.

4.2. BaemHwmii 10CTy1I.

4.2.1. K yncny MaccoBbIX MOTpeOUTENCH MEPCOHATIBHBIX JAHHBIX BHE OpraHU3allMd MOXHO
OTHECTH TOCYIapCTBEHHbIE U HETOCYAAPCTBEHHBIE ()YHKIIMOHAIBHbIE CTPYKTYPBI:

- HAJIOTOBbIE MHCTIEKLINH;

- IPaBOOXPAHUTENIbHBIE OPTaHbI;

- OpraHbl CTaTUCTUKY;

- CTpaxOBbI€ areHTCTBA;

- BOCHKOMATHI;

- OpTaHbl COIMATBHOTO CTPAXOBAHUS,

- ICHCHUOHHBIC (I)OH,[[BI;



- IoApPa3aACJICHUA MYHUITUITIAJIbHBIX OPraHOB YIIPAaBJICHUSA

4.2.2. Hag30pHO-KOHTPOJBHBIC OpPraHbl UMEIOT JOCTYN K HH(OpPMAIMHU TOIBKO B cdepe
CBOEH KOMIIETEHLIHH.

4.2.3. OpFaHI/I3aLH/II/I, B KOTOPBIC COTPYAHUK MOKCT OCYIICCTBIIATH NCPCUUCICHUA ACHCIKHBIX
CpCacTB (CTanOBBIe KOMIIAHWH, HETOCYAAPCTBCHHLIC IICHCUOHHBIC (I)OH,Z[H, 6JIaFOTBOpI/ITeJIBHI>Ie
opraHuizalniv, KpCIAUTHBIC y‘-IpC)KI[CHI/ISI), MOTYT MNOJYYHUTb AOCTYII K NCPCOHAJILHBIM JadHHBIM
pa6OTHI/IKa TOJIBKO B CIIy4a€ €ro MMCbMEHHOI'O Pa3pCUICHU .

4.2.4. lpyrue opraHu3aiiuu.

CeeneHust 0 pabOTAIOIIEM COTPYIHHUKE UM YXKE YBOJICHHOM MOTYT OBITh MPEIOCTABICHBI
JPYTOM OpTraHU3aIliy TOJIBKO ¢ TMCHMEHHOTO 3ampoca Ha OJIaHKe OpraHU3aliH, C IPIIOKCHHEM
KOITMY HOTAPUAIBHO 3aBEPCHHOTO 3asBJICHHS paOOTHHUKA.

HepCOHaJ'II)HI)Ie JaHHBIC COTpyAHHKa MOTYT OBITh nmpeaoCTaBJICHbBI POACTBCHHUKAM HJIN
WICHAaM €ro CEMbHU TOJIBKO C MTMCbMCHHOI'O pa3pClICHUA CaMOIr'o COTpYJAHUKA.

B cnydae pa3Bona ObIBIIasi cympyra (Cynpyr) UMEIOT NMpaBo OOPaTUTHCS B OPTaHU3AIMUIO C
MUCbMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOMN IIIaThl coTpynHuKa 0e3 ero cornacus. (YK PD).

5. 3ammuTa nepcoHaJbLHBIX JaHHBIX

5.1. Ilox yrpo30# win OMacHOCTBIO YTPaThl NEPCOHAIBHBIX JaHHBIX TOHUMAETCS EMHUYHOE
WIM KOMIUIEKCHOE, peajbHOE WM MOTEHLHAJIbHOE, AKTUBHOE WM IACCHUBHOE IMPOSBICHHE
3JI0yMBIIJIEHHBIX BO3MO)KHOCTEH BHEIIHUX WJIM BHYTPEHHHX HMCTOYHUKOB YIpoO3bl CO3/1aBaTh
HeOnaronpusaTHbIE COOBITUS, OKa3blBaTh JAECTAOMIN3UPYIOIIEe BO3ACHCTBHE Ha 3alMIIAEMYIO
uH(pOpMaIHIO.

5.2. Puck yrpossl qr00bIM HH()OPMANMOHHBIM peCcypcaM CO3JAIOT CTUXHUHBIC OCICTBUS,
IKCTPEMAaIIbHBIC CUTYyallud, TEPPOPUCTHYCCKHUE JCUCTBUS, aBapUH TEXHUYECKUX CPEICTB H
JUHUK CBS3HM, JIpyrHMe OOBCKTHBHBIC OOCTOSTENBCTBA, a TakKKe 3aWMHTCPCCOBAHHBIE U
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUU yTPO3bI JIHIIA.

5.3. 3ammra nepcoHaNbHBIX JTAaHHBIX MPEACTABISIET COOON JKECTKO pErIaMEHTUPOBAHHBIN U
JUHAMMYECKH TEXHOJIOTUYECKUN TPOLECC, NPEeayNpeKIAIUi HapylUIeHHe AO0CTYIHOCTH,
[EJIOCTHOCTH, JJOCTOBEPHOCTH M KOH()HUICHIIMATHHOCTH NMEPCOHATBHBIX JTAaHHBIX U, B KOHEYHOM
cueTte, 00ECHEUMBAIOIIMI JOCTAaTOYHO HAJEXKHYIO0 O0€30macHOCTh HMH(pOpMalMu B Ipolecce
YIPaBJIE€HYECKON U MPOU3BOACTBEHHOM A€ATEIbHOCTH KOMIIAHUU.

5.4. 3amuTa nepcoHaNbHBIX JAAHHBIX PaOOTHHKA OT HENPaBOMEPHOTO HX HCIOIb30BAHUS
WIA yTparhl JOJDKHA OBITh oOecredyeHa paboTomaTesieM 3a CYET €ro CpeAcTB B TOPSIKE,
YCTaHOBJICHHOM (heziepaibHbIM 3aKOHOM.

5.5. 3amuTa OT BHyTPEHHUX HApyLIUTEIEH.

5.5.1. OCHOBHBIM BUHOBHHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYyTMa K MEPCOHATIBHBIM JaHHBIM
SBIISIETCS, Kak TMpaBWiIO, MepcoHasn, palboTarommii ¢ [JOKyMEHTaMd U 0a3aMu JaHHBIX.
PernamenTtanust moctyma mepcoHana K KOH(QUACHIMAIbHBIM CBEICHUSM, JOKYMEHTaM U 0a3am



JAHHBIX BXOJMUT B YUCJIO OCHOBHBIX HAIPABIICHUN OPTraHW3alMOHHOW 3alWThl MH()OpPMALUU |
MpeIHAa3HAuYCHA U1l Pa3rPaHUYCHHS TIOJTHOMOYHMN MEXKIY PYKOBOIUTEISIMU WU CICIIHATHCTAMHU
OpraHu3aliu.

5.5.2. Jns obecriedeHus: BHYTPEHHEH 3allUThl TEPCOHANBHBIX JAaHHBIX pPaOOTHUKOB
HE0OXOAMMO COOMIONATh PsiI Mep:

- OTpaHMYECHHE M perilaMeHTalUsl cocTaBa pPabOTHUKOB, (YHKLIMOHAJbHbIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(pUICHIIMATIbHBIX 3HAHHIA;

- cTporoe u3dmparenbHOe M 00OOCHOBAHHOE pacHpe/eicHUe JOKYMEHTOB M HH(OpMaIuu
MEXIy paOOTHUKAMU;

- palMOHAJIbHOE pa3MellleHne pabounux MecT pabOTHHMKOB, MPU KOTOPOM HCKIIIOYAIOCH OBl
0ECKOHTPOJIEHOE UCTIOIF30BAaHHUE 3alIUIAeMON HH(OpMAIIHH;

- 3HaHuEe pabOTHHKOM TpeOOBaHUI HOPMATHBHO — METOAMYECKHX JIOKYMEHTOB IO 3alUTE
MHPOPMALIUU U COXPAHEHUU TalHBI,

- HaJIM4uec HCO6XOIlI/IMLIX y'CJ'IOBI/Iﬁ B IIOMCIICHHUH OJId pa6OTBI C KOH(I)I/IIICHI_II/IaHLHBIMI/I
AOKYMCHTaAMHU 1 b6azaMu JaHHBIX,

- OIpCACICHUC U PCITIaMCHTAaIMA COCTaBa pa6OTHI/IKOB, HMCHOIIUX ITpaBO OOCTYyIIa (onz[a) B
IMOMENIICHUE, B KOTOPOM HAXOAUTCS BEIYHUCIIMTCIIbHAsA TCXHUKA,

- OpraHu3anus nopsaKa yHHYTOKEeHUsI HHPOpMaIIH;

- CBOEBPEMCHHOE BBISBIICHHE HAPYIICHHUS TPEOOBAHUI Pa3peIIMTEILHON CUCTEMBI JIOCTYTIa
paboTHUKAMHU MTOJPaA3ICTICHHS;

- BOCIHUTATCIIbHAA W Pa3bjACHUTCIbHAA pa60Ta C COTPYOAHUKaAMMU IIOAPA3ACIICHUA 110
npeaynpexKACHUIO  YTpaTbl HCHHBIX CBEJICHUM npu pa60Te C KOH(bI/II[CHI_II/IaJ'IBHLIMI/I
AOKYMCHTAMH.

5.5.3. 3aHII/ITa ICPCOHAJBHBIX JaHHBIX COTPYAHHKA Ha 3JICKTPOHHBIX HOCHUTCIIAX.

3a1111/1Ta NEPCOHAJIBHBIX JAHHBIX COTPYAHUKA HA SJICKTPOHHBIX HOCUTCIIAX OCYHICCTBIACTCA
B cooTBeTcTBUU ¢ MHcTpykiueil mo obecreueHnto Oe3onmacHOCTH pabouux MecT 00paboTku
NEpCOHAJIbHBIX JaHHBIX.

5.6. 3amuTa OT BHEUIHUX HapyIIUTENEH.

5.6.1. Jlna 3aumuthl KOH(UICHUMATbHON HHGOPMALMU CO3/AIOTCS LIEJCHANPaBICHHBIE
HEOIaronpusTHBIE YCIOBHS M TPYAHONPEOAONHUMBIE NPEMSITCTBUS JUIS JIMIA, MBITAOIIErocs
COBEPILIUTHh HECAHKLIMOHUPOBAHHBIN JOCTYN U OBJlajeHHe uHpopmanuei. Llenbio u pesyasrarom
HECAHKIIMOHUPOBAHHOTO JOCTYNMa K HH(POPMAIMOHHBIM pecypcaM MOXET OBITh HE TOJBKO
OBJIQJICHUE LICHHBIMM CBEACHUAMM M MX MWCIOJIB30BaHWE, HO M UX BHUJOU3MEHEHHUE,
YHUUYTO)KEHHE, BHECCHHE BHpYCa, IOAMEHA, (anbCUPHUKALUI COACPKAHUS PEKBU3UTOB
JOKYMEHTA U Jp.



5.6.2. Ilogm TmNOCTOPOHHMM JIMUIIOM TIOHUMAETCs J000Oe JIMIO, HE HMEIoIIee
HEIOCPEACTBEHHOIO OTHOIILICHMUS K OeITCIbHOCTH OoOmecTBa c OTPaHUYECHHOM
OTBETCTBEHHOCTHIO «PecmexTy, mocerurenn, pabOTHUKU APYTUX OPraHU3alUOHHBIX CTPYKTYD.
[TocropoHHME nHIla HE JODKHBI 3HATh pachpenelieHue (QyHKIUH, padodue TMpoIecChl,
TEXHOJIOTUIO COCTaBJICHUS, O(bOpMHeHI/IH, BCACHHUA W XpPaHCHUA AOKYMCHTOB, JCII H pa60qp1x
MarepuasoB B OT/EJIC NEPCOHAA.

5.6.3. Jlna oOecrneyeHMs] BHEIIHEW 3alllUThl MEPCOHAJIBHBIX JaHHBIX COTPYIHUKOB
HEO0OXOIMMO COOIIOATh S Mep:

- coOutoieHue MopsiiKa MpUeMa, yueTa U KOHTPOJIS JesITeIbHOCTH MTOCETUTEIIeH;
- UCTIOJIb30BaHME TEXHUUECKUX CPEJICTB 3alUThl HH()OpMAIUH;
- coOIoIeHue TTOPSIKA OXPAHBI TEPPUTOPUH, 3MaHHIA, TIOMEIIEHHA, TPAHCTIOPTHBIX CPE/ICTB;

- BBIIOJHEHHUS TpeOOBaHMH TO 3alUTe HHPOPMALMKM MPU HHTEPBBIOMPOBAHUU U
co0eceI0BaHUAX.

6. IlpaBa n o0s3aHHOCTH Pa0OTHHUKA
6.1. Bce pabOTHUKY TOJDKHBI OBITH 03HAKOMIICHBI ¢ HAacTOSAIUM [lookeHreM o] pOCIUCh.

6.2. B mensax 3amuThl NEPCOHAIBHBIX JAHHBIX, XpaHSIIUXCA y paboromarens, pabOTHHUK
HMeEET IIPaBo:

- Tp€6OBaTb HUCKIIFOUCHUA WKW HCHPABJIICHHUA HCBCPHBIX HWJIM HCIIOJIHBIX MNCPCOHAJIBHBIX
JaHHBbIX.

- Ha CBO6OI[HBIﬁ OeCILIaTHBIN AOCTYII K CBOUM IICPCOHAJILHBIM NAHHBIM, BKIIIOYasd IIPABO HaA
MMOJIYYCHHUC KOITHH JTFOOOH 3aIllncCu, conep;xameﬁ NECPCOHAJIbHBIC JaAHHBIC,

- TIepCOHAJIbHBIC JaHHBIC OICHOYHOTO XapakTepa JOMOJHUTH 3asBICHUEM, BBIPAKAIOIINM
€ro COOCTBEHHYIO TOUKY 3pEHUS;

- OIIPENEIATh CBOMX MPEACTABUTENEH ISl 3aIUThl CBOMX MEPCOHAIBHBIX JaHHBIX;
- Ha COXpAHEHHUE U 3aIUTYy CBOCH JINYHOU U CEMENHON TaliHBI.
6.3. PaboTHuK 00s13aH:

- TmepemaBarh pabOTOmATENI0O WM €ro  MPEACTABUTEII0 KOMIUICKC JIOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX TEPCOHAJBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TpylOBBIM
KoxexkcoM PO.

- CBOEBPEMEHHO cO00IIaTh padoTOAATENI0 00 U3MEHEHNH CBOUX MEPCOHATBHBIX JaHHBIX.

- CO6J'IIOI[8.TL KOH(I)I/II[GHI_II/IEIJIBHOCTL MEPCOHAJIBHBIX HAaHHBIX APYIUX pa6OTHI/IKOB, CTaBIINX
€My U3BCCTHBIMHU BO BPEMSA HUCIIOJIHCHUA CBOUX NOJIKHOCTHBIX 00SI3aHHOCTEHA.

6.4. PabGoTHUKHM cTaBsAT paboTomaresis B M3BECTHOCTh 00 M3MEHEHWU (HaMHIIUUA, WUMEHH,
OTYECTBA, JAThl POXICHUS, YTO IOJNy4aeT OTPAKCHHUE B TPYIAOBOW KHIDKKE HAa OCHOBaHHHU



MIPEJICTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIMMMOCTH H3MEHSIIOTCS JaHHBIE 00 00pa30BaHUM,
npodeccuu, CenruaabHOCTH, TPUCBOCHUH HOBOTO pa3psija | Tp.

7. OTBEeTCTBEHHOCTH 32 pasrialieHne KOHPUICHIHAILHOH HH(popManuK, CBA3aHHOM C
NEePCOHAJIbLHBIMH TaHHBIMH

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTh — OJIHO M3 TIABHBIX TPEOOBaHHMN K OpraHH3aIud
(YHKIIMOHUPOBAHUS CUCTEMBI 3alTUTHl NIEPCOHAIBHON MH(pOpPMAIMH U 00sS3aTeIIbHOE YCIOBHUE
obecnieueHnst 3HPEKTUBHOCTH ITOH CHCTEMBI.

7.2. KOpuandeckue u (U3HUSCKHE JHMIA, B COOTBETCTBHH CO CBOMMH TIOJTHOMOYHUSMHU
Biazeomue uHpopManuel o rpaxaaHax, MOIy4arollMe M HCIOJB3YIOUIMEe €€, HeCcyT
OTBETCTBEHHOCTh B COOTBETCTBHUHM C 3aKOHOJATENLCTBOM Poccuiickoin denepanuu 3a HapylieHue
pexuMa 3aluThl, 00padOTKH U TIOPSJIKA UCTIONB30BAaHUS dTOW HH(OpMAITHH.

7.3. PykoBoauTENb, pa3pelIalonIfi TOCTY COTPYIHUKA K KOH(DUACHIMATLHOMY JTOKYMEHTY,
HECET NEPCOHAIIbHYIO0 OTBETCTBEHHOCTD 3a JAHHOE pa3pelICHue.

7.4. Kaxnapiii corpygHuk OOIecTBa ¢ OrpaHMYEHHOW OTBETCTBEHHOCThIO «Pecmekry,
MONydyarommili  anmsg  paboTel  KOH(PUACHIUATBHBIA  JTOKYMEHT, HECeT CIUHOIMYHYIO
OTBETCTBEHHOCTbH 32 COXPAHHOCTb HOCUTENS U KOH(UICHIIMAIBHOCTh HHPOPMAIIHH.

7.5. Jluna, BUHOBHBIE B HapyLIEHUH HOPM, DPETYIUPYIOIIMX MOJIydeHue, oOpaboTKy u
3alIUTy NEPCOHANbHBIX JAHHBIX PA0OTHHMKA, HECYT AUCLMILUIMHAPHYIO, aJMHHUCTPATHBHYIO,
IPaXIaHCKO-TIPABOBYIO HMJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBMU C (heepajbHBIMU
3aKOHaMH.

7.5.1. 3a HEHWCIOTHEHHWE WIM HEHAJICKAIIee HCIOIHEHUE pPa0OTHHKOM IO €ro BHHE
BO3JIOKCHHBIX Ha HEro OO0SI3aHHOCTEH IO COOJIIOJCHUIO YCTAHOBJIECHHOTO TIOpsIKAa padOTHI CO
CBENCHUSIMH  KOH(MICHIIMAJIBHOTO  XapakTepa  paboTomaTeNlb ~ BIOpaBe  MPHUMEHSThH
npeaycMotpenHsie TpynoBbiM Kogekcom qUCIUTUTMHAPHBIC B3BICKAHHS.

7.5.2. JIomKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOOUT 0O0paOOTKa IMepCOHATIbHBIX
JaHHBIX COTPYAHMKA, 00s3aHbl OOECHEUNTh KaXXIOMY BO3MOXKHOCTh O3HAaKOMJICHUS C
JOKyMEHTaMH M MaTepHajlaMH, HEIIOCPEICTBEHHO 3aTparuBarolliMy €ro MpaBa U CBOOObI, €CIIU
MHOE HE NPEIyCMOTPEHO 3akoHOM. HempaBomepHBI O0TKa3 B NMpEelOCTaBICHUM COOPaHHBIX B
YCTAHOBJIEHHOM IOpSAKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEIOCTABICHUE TaKHX
JOKYMEHTOB WJIM MHOM HHGOpMalmuu B CIydasx, [PeIyCMOTPEHHbIX 3aKOHOM, JHOO
IPEAOCTABICHUE HEMOJHOW WM 3aBEIOMO JIOKHOM HH(pOpPMALMU — BIEYET HAJOKEHHE Ha
JOJDKHOCTHBIX JIMII aJMHUHMCTpAaTUBHOro mrTpada B pasmepe, onpeaensiemom Komekcom 00
aJIMUHUCTPATUBHBIX NPaBOHAPYILICHHSIX.

7.5.3. B coorBerctBun c Ipaxmganckum Komekcom 1uiia, HE3aKOHHBIMA METOIAMH
MOJIYYHMBIITHE HWH(POPMAIIUIO, COCTaBIAIONIYI0 CIYy)KeOHYH0 TaifHy, o0Os3aHbl BO3MECTHTh
MIPUYMHEHHbIE YOBITKH, IPUUEM TaKas ke 00S3aHHOCTh BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapyllI€HWE HENPUKOCHOBEHHOCTH YaCTHOM KM3HHU (B
TOM YHUCJIE HE3aKOHHOE COOMpPAaHUE MM PACHPOCTPAHEHHE CBEICHHM O 4aCTHOM JKU3HU JIUIIA,
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COCTABJIAIONIETO €0 JINYHYIO TN CeMEUHYIO TaliHy, 0€3 ero cormacus), HePaBOMEPHBIH TOCTYTI
K OXpaHseMOW 3aKOHOM KOMIIBIOTEPHOM HMH(OpMAaIMKM, HENPaBOMEPHBI OTKa3 B
MIPEIOCTaBIEHUN COOpPaHHBIX B YCTAHOBJIEHHOM IOPSIIKE JTOKYMEHTOB M CBEIEHUH (eciu 3TH
JesiHAS TIPUYMHWINA BPEJ MIpaBaM M 3aKOHHBIM MHTEpecaM IpaXk/laH), COBEPLICHHbIE JHMIIOM C
HCIOJIb30BaHUEM CBOETO CIIy>)KEOHOTO MOJIOKEHHUs Haka3blBaeTcsl mTpadom, JIMOO JIMIICHHEM
IIpaBa 3aHUMATh ONpPEACICHHbIC NODKHOCTU WIM 3aHMMAThCS ONPENEICHHOU AEATEIbHOCTBIO,
60 apectoMm B cooTBeTcTBHH ¢ YK PO,

7.6. HenmpaBoMepHOCTD J1€ATENBHOCTU OPraHOB rOCYAapCTBEHHOM BJIACTH M OpPraHU3alui 1o
cOOpy M HCHOJNB30BAaHUIO TEPCOHANBHBIX JAaHHBIX MOXET OBITh YCTAHOBJICHAa B CyIeOHOM
MOPSIIKE.

C Ionoxennem 00 00pabOTKe MepCOHATBHBIX JaHHBIX paboTHHKOB OO0 «PecnekT» (HOBast
penaxius) 03HaKOMJICHBI:

JlomKHOCTD IToanuce dUO
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